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SETTING UP

What Do I Get? ...

The four programs in this package are on two cassette tapes. If you
have a TRS-80 Disk System, you can easily convert them to a
diskette. Instructions are included in this manual.

. . . And What Must I Already Have?

The basic equipment you’ll need depends on the kind of system you

have.

LEVEL II BASIC DISK BASIC

16K RAM (minimum) 32K RAM (minimum)
One Cassette Recorder (minimum) One Disk Drive (minimum)
Printer (optional) Printer (optional)

The Budget Management Package will automatically adjust itself to
use tapes on a 16K LEVEL II BASIC computer, or disk files on a 32K
DISK BASIC computer.

The optional printer is needed only if you want to print reports. You
can use a line printer, a Radio Shack Quick Printer, or a TRS-80
Screen Printer to print reports. Otherwise, the reports will be displayed
on your Video Screen.

Of course, you’ll need blank cassettes or diskettes to store your budget
information.

But you don’t need a lot of knowledge. That’s what this manual is
for.
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But What Good Is It?

If you wonder where all your money is going . . . and who doesn’t
... orif you’re trying (unsuccessfully) to stick to a budget that’s not
realistic . . . then you’ll really appreciate the Radio Shack Budget
Management Package.

This package has four programs designed especially to help you set
up and monitor your own personal budget. Of course, you’ll

still have to supply the will power to stick to that budget. But we
hope these programs will help you to supply that will power.

And best of all! You don’t have to be a computer expert to use
Budget Management. You don’t even need to know BASIC (the
language your Computer “speaks’). (If you’re already familiar with
LEVEL II or DISK BASIC, you’ll be interested in the program
listings in the back of this manual.)

Budget Management isn’t an Accounting Package, though, it’s for
budgeting only. Accounting is more business-like and legal. For
example, under Budget Management, you set up house payments as
an expense account. In Accounting, house payments are partly an
asset, and partly an expense.

So to put it in a nutshell, Budget Management will help you make
decisions on where to spend your money. It keeps lots of facts
organized for you so it’s easy to see where you stand. If you need a
business Accounting Package, you should get Radio Shack’s General
Ledger I.

Is There Anything Else?

One more thing! A lot can happen to destroy cassettes or diskettes
and the information stored on them.

Since these programs store all your accounts on tape or diskette, you
ought to make it a routine to keep extra copies of important files —
not only here but in all your computer work. We’ll make suggestions
when files are important enough to create backup copies.
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OK, ’'m Convinced . .. Now When Can I Use It?

You can begin right away.

INITialization is the first program that you will use. It creates your
account structure, inserts new accounts, and renumbers your account
numbers, but you won’t use it very often after this. Later you’ll need
it only if you want to drastically reorganize your accounts.

What Do I Do First?

The first thing you do is load the INIT program into memory.
Instructions for loading programs are the same no matter which of
the four programs you will use. Responses that you must type are
highlighted in black or gray.

For LEVEL I1 BASIC Only

1. Make sure your recorder is properly connected
and BASIC is running.

2. Place the INIT cassette in your recorder and
push the Play key.

3. Type cLoAD @AY The computer will read
in the program automatically. You can be sure
this is happening when two asterisks appear (one
of them blinking) in the upper right of your
Video Display.

4. When the program has been completely read in,
the cassette will stop and the READY prompt
will return. Type RUN and the program
will begin.
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For DISK BASIC Only

If you have DISK BASIC, there are a few more steps to go through,
but they are all easy. But following all these instructions, you can
save the programs on diskette and run them more easily later.

1. Make a backup copy of TRSDOS and DISK
BASIC on a blank diskette using the TRSDOS
utility BACKUP. (See the TRSDOS manual for
detailed instructions.)

2. Using this diskette, load TRSDOS. Type AUTO
veriFY @M. Load DISK BASIC by typing
BAsic @I Press to answer the Files
and Memory Size questions.*

3. Type cmD 7' M.

4. Place the INIT cassette in your recorder. (Make
sure your recorder is properly connected, and
the Play key is pushed.)

5. Type cLoAD @Y. The INIT program will
automatically load into memory (and two
asterisks will appear in the upper right corner of
‘your Video Display.)

6. Type cMD "'R" "

7. Type
5000 IF E=99 PRINT "*END OF RUN": RUN "MENU"

8. To make sure you typed this correctly, type

LisT s¢oe AR,
9. If it’s OK, type SAVE "INIT" .

10. Use the TRANS tape and repeat steps 3-6.
11. Enter
5500 IF E=99 PRINT "*END OF RUN': RUN ""MENU"'
12. Type LisT 55¢¢ @RI to check this.
13. If it’s OK, type sAVE "TRANs" ENED.

14. Use the EDIT tape and repeat steps 3-6.
15. Enter
5500 IF E=99 PRINT "*END OF RUN': RUN "MENU"
16. Type LisT 55¢¢ @XM to check this.
17. If it’s OK, type sAVE “EpiT" ERED.

18. Use the REPORT tape and repeat steps 3-6.
19. Enter
5000 IF E=99 PRINT "*END OF RUN'": RUN "MENU"
20. Type LIST 5809 to check this.
21. If it’s OK, type SAVE "REPORT"

*48K SYSTEMS ONLY — SET MEMORY SIZE TO 65529
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22. Enter the following lines exactly as they appear below:

NEW
109 'BUDGET MANAGEMENT — MASTER MENU 1.¢

119 '(C.) 1979 TANDY CORP.

120 CLS: PRINT TAB(15) "BUDGET MANAGEMENT — MASTER MENU':PRINT
13¢ PRINT TAB(20)"'09.) STOP':PRINTTAB(2@) ""1) INIT PROGRAM

149 PRINT TAB(20) "2.) TRANS PROGRAM'":PRINT TAB(20) ''3.) EDIT PROGRAM
150 PRINT TAB(20) ''4) REPORT PROGRAM'":PRINT

160 PRINT TAB(10) "SELECT PROGRAM";:INPUT J

170 ON J+1 GOTO 200, 3¢90, 400, 500, 6¢0:GOTO 120

200 PRINT "* END OF SESSION *'":END

30 RUN "INIT"

409 RUN "TRANS"

5¢0¢ RUN "EDIT"

6090 RUN "REPORT"

23. Type LisT @RI, and make sure that all lines
are exactly as they appear above.

24. If they’re OK, type SAVE ""MENU"

To run the Budget Management Package, insert this Program
diskette. Type RUN "MENU"' and the following option list
will be displayed.

BUDGET MANRGEMENT -- MASTER MENU

8) STOP

1> INIT PROGRAM
2> TRANS PROGRAM
2) EDIT PROGRAM
43 REPORT PROGRAM

SELECT PROGRAM? _

the number of the program you want and it will automatically
load and run. Whenever you finish with one of the four programs,
you will be returned to this option list to choose another one. If you
want to stop, select option ( to go back to DISK BASIC.

For now, enter option 1 to run the INIT program.







INITIALIZATION
e

How Do I Create A ccounts?

As soon as you run the INIT program, the following is displayed.

BUDGET MANAGEMENT - INITIALIZATION 1. @

ENTER TODAY“S DATE (MM/DD/YY)? 83/65/78.

Before you can do anything else, you must type a valid date.
MM=the month. It must be two digits between 1 and 12. DD=the
day, also two digits between 1 and 31. YY=the year. Use the last two
digits of the current year. The month, day, and year are each
separated from one another by a slash, /.

When you type a valid date, the following will be displayed.

<
é
|
|
|

BUDGET MANAGEMENT - INITIALIZATION 1.8

@) STOP
1> CREATE ACCOUNTS
2> INSERT RCCOUNTS
3> RENUMBER ACCOUNTS
4) SRYE DATA

ENTER YOUR CHOICE? .

Now, you can create your accounts. The next two pages show a
listing of the default accounts already programmed into INIT. You
should take some time to look over these and, using them as a guide,
decide which accounts you need and what accounts you want to add
to these. You can use the worksheets in Appendix A to help with
this.

An account is simply one of the possible categories where you can
get or spend money. All of the accounts together should reflect all of the
areas where you can spend or receive money.

For example, your Checking Account is an account. So is your
Income, your Savings Account, your Mortgage or Rent, Utilities, etc.
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RCCOUNT

10

NAME

166 CHECKBOOK BALANCE ............

2686 SAVINGS RCCOUNT ..............

260

404
416
420
430
440
456
468
470
430
496
560
516
520

686
616
€20
630
646
656

708
716
728
738
748
758
768
e
7@
790
260

PETTY CASH ..

TOTAL INCOME
REGULAR INC:

oME ...l

WRGEA/SALARY ..............

BUSINESS

INCOME ..........

SOC. SEC. BEWIFITS ........

PENSION .

YARIABLE INCOME ............

BONUS ...
INTEREST
SAVINGS
BONDS .
DIVIDENDS

OTHER INCOME .............

SET-RSIDE INC

ME ...

FUTURE GOALS ...............

EMERGENCIES
EDUCATION

RETIREMENT
YACATION ..

TOTAL EXPENSE
REGULAR EXP
FENT/MORT
HOUSE MAI
UTILITIES
ELECTRI
NATURAL
WATER .
TELEPHONE
INSTRLLME
INSURANCE

L
ENSES ... ... cee
GRGE ............
NTEMANCE ........
CITY ... ..
GRS ...,

NT PAYMENTS .....

BUDGET MANAGEMENT REPORT
*k ACCOUNTS REPORT
DATE: 18/ 1/78

CURRENT

N~ R )
= oo
EZIERES

. e

o ba
@ oa
. e
0.6
A e
8. 6
A o
8 ea
0. 68

BUDGET

N Y LN NN
00D X 000 ®

PP DO®
200 00000 S S
ST RDD

PERCENT

OO IO ®E
= = (s ] [ I o ] =

oS
[ s (o ]

PEEOOIOIER®
TR DD
LS

PAGE 1

REMAINING

DR = [ I e~
S22 333328Ess

fFEeoeoeREe®

DD,

oo m®
g@@@@-

PRI ®D ®®
[~ [ B en ] [o s~ =
@@gmﬁg‘lﬁ@@glﬁ
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BUDGET MANAGEMENT REPORT PAGE 2
*k ACCOUNTS REPORT ##
DATE: 1@/ 1/78

RCCOUNT NAME CURRENT BUDGET PERCENT FEMRINING
81@ FOOD & BEVERAGE .......... 8. a8 6. oa 8. aa @. 00
820 FURNISHINGS .............. . oa 8. aa 6. a8 8. a8
830 CLOTHING ................. B. 60 8. @8 @. oa @. oa
84a TRANSPORTATION. ......... 0. oa 6. ea @. o8 @, ea
850 BUS ... ..l 8. 0@ 8. ha 8. ba 8. o8
260 CAR ... ... ... ....... 6. oa . ba 8. 60 a. 68
ara GRS .............. ... 8. 94 0. be 8. 6a @, aa
880 CAR MAINTENANCE ...... . aa Q. oa @. 80 8. 6@
850 MEDICAL .................. 8. eo 6. o@ 8. 6@ 8. 68
900 RECRERTION ............... . 6@ 8. 6a . o8 8. g
918 MISCELLANEOUS ............ 8, aa . oa 8. aa 4. aa
928 - SERSONAL EXPENSES .......... 0. 6o B, 6a o ba 6. 08
X EDUCATION ................ 0. oa 8. 6a 8. aa 0. 8a
940 CONTRIBUTIONS ............ 8. o8 800 6. 80 b 8@
958 TRKES ... 8. oa f. 6a @ ea 0. 98
960 CHRISTMRS ................ . ee @. aa @, 6o 8. 68
are BIRTHDAYS ................ 0. 68 8. 88 @. 08 8. 8@
936 TRAYEL ...l . o8 8. 6a @ oa @ e

Using the worksheets in Appendix A, write down the Indent your accounts to show the main account/sub-

accounts you need. Use these default accounts as a guide. account hierarchy you want.

11
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ACCOUNT NUMBER | LEVEL ACCOUNT NAME CURRENT | BUDGET
100 0 CHECKBOOK BALANCE 500 0
200 0 SAVINGS ACCOUNT 200 0
300 0 PETTY CASH 0 0
400 0 TOTAL INCOME
410 1 REGULAR INCOME
L20 2 WAGE/SALARY 0 1200
600 0 SET-ASIDE INCOME
610 1 FUTURE GOALS 50
620 1 EMERGENCIES 20
700 1 TOTAL EXPENSES
710 1 REGULAR EXPENSES
720 2 RENT/MORTGAGE 0 140
730 2 CAR PAYMENTS 0 105
740 2 UTILITIES 0 60
780 2 TELEPHONE 0 25
810 2 FOOD & BEVERAGE 0 150
830 2 CLOTHING 0 4o

The above shows a worksheet that has been filled out.

Use the LEVEL column to show the indentation level of that account in the hierarchy.

12
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There are two rules to keep in mind while filling this out. First,
notice that in the default list some account names are indented under
others. This indentation reflects a hierarchy between the accounts. A
main or principal account can be divided into several sub-accounts.

840 TRANSPORTATION

8590 BUS

860 CAR

870 GAS

880 MAINTENANCE

Above, TRANSPORTATION is divided into sub-accounts BUs and
CAR. CAR is further divided into GAS and MAINTENANCE. In all
cases, the main account total will equal the sum of the sub-accounts.
So, enter totals only for the most indented level of sub-accounts
under a given main account. In the example, you don’t need to put a
total for 84¢ or 869, since both of these have sub-accounts.

CAR = GAS + MAINTENANCE
TRANSPORTATION = BUS + CAR

The Level can be from @ to 5 and is a hierarchy level for that
account. Zero is the Level for main accounts only. A sub-account can
be indented only one Level more than the previous account. For
example, REGULAR INCOME cannot be Level two or three. It must
be one.

The cURRENT value is the balance of an account. It is the amount
of money spent or earned in that category so far. If it is the
beginning of the month, most CURRENT values will be zero.

The BUDGET value is the amount you expect to spend or earn in
that category during an average month.

The ACCOUNT NAME can be no more than 18 characters.
CAUTION: Do not use commas or colons in the ACCOUNT NAME,

The ACCOUNT NUMBER follows from the default list.

NOTE: You only need to enter amounts for sub-accounts which have
no sub-accounts of their own. In the example above, you don’t need
to enter an amount for TOTAL EXPENSES or REGULAR
EXPENSES because both of these accounts have sub-accounts. Their
amounts will be figured from the sum of their sub-accounts.

13
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Now, the second rule you should keep in mind is that, whether you
use the default list or not, the following five accounts must be
present for the program to work properly.

CHECKBOOK BALANCE
SAVINGS ACCOUNT
PETTY CASH

TOTAL INCOME
TOTAL EXPENSES

The last two, TOTAL INCOME and TOTAL EXPENSES must have
at least one sub-account to be of any use. If you use the default list
(or a part of it) a sixth account SET ASIDE INCOME will also be
used. It must also have sub-accounts.

CHECKBOOK BALANCE is, of course, your checking account. Its
balance is the dollar value of the checks you can write.

The SAVINGS ACCOUNT is for your savings. Savings transactions
affect the balance of this account.

The PETTY CASH account represents your cash on hand or pocket
money. When you spend your pocket money, the balance of the
PETTY CASH account is reduced.

Once you have decided on the accounts you need, there are two
possible ways to feed your accounts to the Computer. You can use
the default list if you have only a few accounts to add to it. Or create
your own account structure and modify the program to accept it
instead of the default list. (See Appendix B if you want to change
the program.)

Using the Default List

If you only have a few accounts to add, use the default list. You can
insert your additions later. You can leave out as many of the
accounts on the default list as you wish by following the instructions
below.

Type 1 to choose the CREATE ACCOUNTS option. The
default list will be displayed, and you should press ¥ if you want to
use that account or N if not. (You won’t be asked about the six
main, level (), accounts, they are not optional.)

If you answer N to an account, all of its sub-accounts will be
skipped. So, if you want to use a sub-account, be sure to answer Y
to its principal account.

14
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If you press a key other than Y or N an error message will appear,
and you will be allowed to try again. If you press @YMEZ without

typing any other key, the program will assume the last answer you
typed is also true for this account.

Notice that you must use accounts 1¢¢, 2¢¢, 3¢9, 499, 44¢ and 45¢ caused an answer of N to be assumed. Typing
609, and 7¢¢. By answering N to VARIABLE INCOME, all R to an account creates an error message and
of its sub-accounts are skipped. Pressing only to gives you the chance to try again.

15
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After the account structure is set up, the INIT program starts over
with the first account and allows you to enter the CURRENT and
BUDGET amounts for the accounts you chose previously.

Pressing only causes the Computer to assume a value of zero.
You will be returned to the option list automatically when finished.

If you have no accounts to add and your account structure is exactly
the way you want it to be, then save the data by following the
instructions below. Otherwise, you should insert the accounts you
want before saving them. See page 17 for instructions on this.

Saving Your Accounts

Once your accounts are completed, you must save them using option
4. All of the programs (except REPORT) must be saved since your
accounts are stored in the Computer’s temporary memory. If you
turn your machine off, they will be lost. When you record them on
cassette or diskette, you can play them back later.

If you have DISK BASIC, you will be asked for a TRSDOS filespec.
Insert a TRSDOS diskette (or FORMAT a blank diskette for data if
you have more than one drive). Type in a valid file name for your
accounts and press . Do not use a period as part of the
filespec unless you want to create a protected file. See below.

DATA INPUT/OUTPUT
FILESPEC OF QUTPUT FILE:

WRITING ACCOUNTS
WRITING CHECKS
WRITING CASH EXPENSES
WRITING DEPDSITS
WRITING SAVINGS DATA

If you have only one drive replace the Program diskette have 2 drives leave the Program diskette in Drive () and use
with the System diskette that you will save data on. When a Data diskette in Drive 1. Specify a Drive Spec as part of
the data is saved, put the Program diskette back in. If you the filespec.

16
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Using LEVEL II, the following will be displayed.
LOAD DATA TAFECRECORD. THEN FRESS ENTER?.

Insert a blank cassette tape to save your data on and ready your
recorder. Make sure the Record and Play keys are depressed. Press

ENTERE

When the accounts have been saved, the option list will reappear.
You should save a second, backup copy.

Adding A ccounts to the Default List

Below is an example of inserting the account 725 CAR PAYMENTS
at an indentation level of 2. Type B to indent each level. CAR
PAYMENTS was assigned account number 725 on the worksheet
which puts it between 72¢ and 74¢.

ACCOUNT INSERTION

ENTER NEW ACCOUNT NUMBER?
* BAD ACCOUNT NUMBER *

ENTER NEW ACCOUNT NUMBER?

726 RENT/MORTGAGE ~ CURRENT BUDGET
75 tmpweNts @ 72 9
7% Umins

FIXING REFERENCE FOINTERS. ..
ENTER NEW FI(ZCGURT' HUMBER? -

The account above and below the insertion point appears. Then, the
new ACCOUNT NUMBER is printed between them. You can type
the new required information, ACCOUNT NAME and BALANCES.

17
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If the ACCOUNT NUMBER already exists or is invalid, a

* BAD ACCOUNT NUMBER * message is displayed. If you already
have the maximum of 6Q) accounts, a * NO ROOM TO INSERT *
message OCCurs.

The cursor will sit at an indentation level of 1 and wait for you to
enter your ACCOUNT NAME. Type a right arrow [ to indent to
the next level. If you make a mistake indenting, type a shift back-
arrow to start over again at level 1. To add a zero-level

account, you must create your own account list. See Appendix B.

Type your ACCOUNT NAME after indenting as desired. Do not use
commas or colons in the ACCOUNT NAME! The ACCOUNT NAME
can be no greater than 18 characters. Press A3 .

If you have indented more than 5 levels, or have indented more than
one level inward from the account above your insertion point, a
* BAD LEVEL * message is typed.

Press without typing anything to cancel the insertion in case
the wrong ACCOUNT NUMBER was typed.

Type END instead of an ACCOUNT NUMBER to return to
the option list.

After you enter the ACCOUNT NAME, you will be asked the
CURRENT and BUDGET values. Press [dfUd3} for a zero value.

NOTE: The INSERT option cannot change the main account/sub-
account structure already in existence. In the example below, the
insertion of 325¢ cAR2 will not change the existing structure.

39009 TRANSPORTATION
3199 BUS

3200 CAR

3300 GAS

3400 MAINTENANCE

The structure will still have 32¢¢ CAR as the main account to sub-
accounts 33¢¢ and 3499, even though they are separated by the
3250¢ account as shown below.

3099 TRANSPORTATION
3199 BUS

32090 CAR

325¢ CAR2

3300 GAS

3490 MAINTENANCE

18
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You can insert accounts later if you wish. However, this will affect
the way you run cumulative reports. See notes on running these
cumulative reports page 47.

To insert accounts later, run the INIT program and request option 2.
You will be asked to load your most recent accounts from cassette
or diskette. If you have DISK BASIC, the following will be

displayed.

Under LEVEL II, you will be prompted with
LOAC DATH TAPECPLAY), THEN PRESS ENTER?_

As soon as you have inserted the proper diskette or cassette and
typed the requested information, press and the data will
load into memory. Once there, you can insert new accounts as
illustrated above.

NOTE: Using option 4, save your new account data once you have
added what you want.

Should I Renumber My A ccounts?

Renumbering accounts is a very severe action and should only be
done when room is needed to insert new accounts. Also, you can
renumber when you first create accounts and before you save them
to put them in neat numerical sequence.

If you renumber accounts in the middle of the year, you cannot

create cumulative reports (account numbers must be the same to do
this).

19
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So, don’t renumber your accounts if they are acceptable as they are.

If you do decide to renumber accounts, use option 3. You will be
asked to load your accounts from cassette or diskette if they are not
already in memory. Then, you will be asked to enter a START
VALUE and an INCREMENT.

ACCOUNT RENUMBERING

ENTER START YALUE? 1849
ENTER INCREMENT? 180
REHUMBERING. . .

You should keep a record of the new account numbers on your
worksheet next to the old numbers. From this time on, refer to the
new numbers.

NOTE: Use option 4 to save your accounts with their new numbers.

Is That AlI?

Once you have created your account structure as you want it —
including insertion and renumbering — and you have saved this data,
you can select the @ option to stop this program. This option

will ask you if you have saved your data as a reminder. If not, press
N, and you will be able to save it now. If you have already saved it,
press ¥, and the *END OF RUN* will be displayed.

Under DISK BASIC, you will be returned to the MENU program so
you can run another program if you want.

Under LEVEL II, you will be returned to BASIC.

BUDGET MANAGEMENT - INITIALIZATION 1 @

8 STOP

1) CREATE ACCOUNTS
2) INSERT ACCOLNTS
2 RENUMBER RCCOUNTS
4) SAVE DATH

ENTER YOUR CHOICE?

HAVE YOU SAVED YOUR DATR C(Y/ND7

WAKE UP! PLERSE ANSWER YES(Y), OR NOJNO?
* END OF RUN *

RERDY

L
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When Should I Use TRANS?

The TRANS program is the heart of the Budget Management
Package. It allows you to enter and cancel checks, enter

deposits and enter savings withdrawals or deposits. Also, it will clear
your old transactions so you can start a new month of data. This last
feature will be described later.

You should set up a timetable for using this program regularly. A few
suggested schedules follow.

You can use the TRANS program as soon as you create your
accounts. Then, you can run it once each week and again on the last
day of the month. On this schedule, you will save one copy of your
accounts after each run of TRANS. You can label or name these
WEEK1, WEEK?2, WEEK3, etc. They will be temporary files.

On the last day of the month, your accounts will reflect the entire
month, and you should label them JAN79, FEB79, etc., depending
on the month. You should save an extra copy of this file for backup
purposes since you will be keeping it for some time.

Then, during the next month, you can re-use your temporary files
from WEEKI1, etc. as the temporary files of this month. You will
have at least six sides of tapes in use after the first month. At the end
of each succeeding month, you will have two more tapes. In DISK
BASIC, use a diskette for these files and name them as illustrated
above.

NOTE: If you record more than one data file on each side of a
cassette, be sure to keep track of where each file begins using the
counter on your cassette recorder.

An alternative schedule is to use the TRANS program only two times
each month. You can label your accounts JAN79M for the mid-
month temporary file and JAN79E for the end of month file that
you save.

You could also run the program every other week or run it to
coincide with your payday. But, whatever you decide for your
schedule, you should include running the TRANS program at the end
of each month and saving this copy permanently. And don’t forget
to keep backups.

21
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How Does TRANS Work?

First, load the program and run it according to the Loading
Instructions. The following will be displayed.

BUDGET MAMAGEMENT - TRANSACTION 1.6

ENTER TODAY S DATE (MM/DDAYY)? B7/31/78.

Type in the date. The option list will then be displayed.

The first time you enter a choice 1-9 after you run the program,
you have to load your account data into memory. Use the tape or
disk with the most recent changes — the one you saved last.

Under DISK BASIC, the following will be displayed.
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You should insert your most recent account diskette and enter the
name of the most current account file.

Under LEVEL 1, insert your most recent cassette and press )
Be sure that your recorder is set ready to play.

LOAD DATA THPECPLAY). THEN PRESS EMTERT.

When the data has been loaded, the option you chose will begin to
execute. All the options except 8 are described below. Option 8 is
described later on page 37.

To Deposit To Checkbook

Option 1 allows you to deposit money in your checking account.

DEPOSITS

CHECKBOOK BALANCE $124. 78

DATE DESCRIPTION
2 2

CHECKBOOK BRLANCE $477. 77
, DATE DESCRIPTION

?

The current CHECKBOOK BALANCE is displayed before each
deposit. You then enter the DATE, DESCRIPTION, and
AMOUNT of your deposit. The new balance will be displayed and
you will be allowed to enter deposits until you type END
for the date.

If you press without typing a date, the Computer will assume
that you want the CURRENT DATE you entered when the program
first started.

The DATE you enter should be MM/DD format. Do not use the
year for this entry. Month and day must each be two digits.

The DESCRIPTION should be no greater than 18 characters.
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Outstanding Checks

Option 3 will allow you to record checks as you write them.

OUTSTANDING CHECKS

CHECKBOOK BALANCE $477. 77
ND.  DATE  DESCRIPTION
2 2 2 -

CHECKBOOK BALANCE $337 77
NO. DRTE  DESCRIPTION
% CHECK EXISTS *

CHECKBOOK BALANCE $337 77

DATE DESCRIPTION ' EXP. ACCT
2 2 2 ey 2

The current CHECKBOOK BALANCE is displayed before the entry
of each check. The date is MM/DD format, and, again, if you press
without typing a date, the Computer will use the date you
typed at the beginning of the program.

If the cHECK NUMBER you recorded already exists, an error message
* CHECK EXISTS * will be displayed.

DESCRIPTIONS should be no greater than 18 characters.

The EXP. AccT is the account number of where you spent the
money. The check amount will be added to the expense account you
designate, and all main accounts will be corrected. For example, if
you paid your rent by check and the rent account number is 550,
use 550 as the EXP. AcCT. (You only need to enter the sub-
account that you charge the check to. Main accounts will be figured
automatically.)

You may also charge checks to your SAVINGS ACCOUNT number
if you write a check to deposit into your savings, or use your PETTY

CASH account number if you write a check to cash.

To void a check, use a DESCRIPTION of VOID and an AMOUNT of
zero. You can use any sub-account you wish as the EXP. ACCT.
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To reflect a service charge or any special charge, use a CHECK
NUMBER below 100 and use a MISCELLANEOUS ACCOUNT
number for the EXP. ACCT.

Type eno @A for the check number when you are finished, and
you will be returned to the option list.

Cash Account

This account is used to record items you pay cash for and to keep
track of your cash — your pocket money. Option 2 will allow you to
enter a deposit or expenses on this account.

CHSH £§§PEP£SES
$75. 56

. :ms .
Descmnan ~ AMOUNT  EXP.ACCT

. 5122 m .  ’ .
~ DESCRIPTION ~ AMOUNT  EXP.ACCT
7 2

 AMOUNT  EXP.ACCT

Any other time you get cash — for example, you deposit part of your
paycheck and get cash for the rest — you should make a deposit to
this account. If you have no deposit, type ¢ ENEA.

Then, you will be asked to enter expenses. You should give the
DATE in MM/DD format. If you press only, the CURRENT
DATE you used before will be used.

The DESCRIPTION should be no greater than 18 characters.

The EXP. ACCT must be a valid account number, and it can have no
sub-accounts. The amount of the cash expense will be added to this
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account automatically, and all main accounts will be adjusted
automatically.

Type END for the DATE to return to the option list.

NOTE: If you wrote a check for cash, you can add it to your PETTY
CASH account automatically by using the PETTY CASH account
number for the EXP. ACCT. when you use option 3 to enter the
check. Then, you don’t have to use option 2.

Income Accounts

Select option 5 to have all your income accounts displayed one at a
time. You can enter an amount to add to each one. If you have
nothing to add press §. Type END to return.

668 WRGE /SHLARY
78@ SET-ASIDE INCOME
868 FUTURE GOALS

* DONE *

NOTE: Entering an income amount will not add the amount to your
checking or savings account. If you deposit this income into one of
these accounts, you must choose another option to deposit it.

Savings A ccounts

The current SAVINGS ACCOUNT balance will be displayed before
each savings transaction in option 6. Enter a negative amount by
typing a minus sign, —, before the amount for withdrawals. Use
positive amounts for deposits.

Press Y4 only to use the CURRENT DATE you entered
previously.

The DESCRIPTION should be no greater than 18 characters.
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Type END for the date to return to the option list.

SAYINGS TRANSACTIONS

SAVINGS ACCOUNT $256. 22
DATE DESCRIPTION

7

SAVINGS RCCOUNT $56. 22

DRTE DESCRIPTION AMOUNT
? ? " ?
SAYINGS ARCCOUNT $536. 23

DATE DESCRIPTION
?

NOTE: If you wrote a check to deposit into savings, you can add it
to your savings account automatically by using the SAVINGS
ACCOUNT number for the EXP. ACCT. when you use option 3 to
enter the check. Then, you don’t have to use option 6.

To Transfer Funds

Option 7 allows you to transfer money from any account to any
other account (main account or sub-account).

After you enter the ACCOUNT NUMBER to which the money will
be added that account’s name and balance will be displayed.

Then, you can enter the ACCOUNT NUMBER from which the
money will be taken. Its name and current balance will be displayed.

Finally, enter the AMOUNT to be transferred, and the action will
take place. All main accounts will be corrected automatically to
reflect any changes necessary.

Type END @S] to return to the option list.
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TRANSFER FUNDS

TO ACCOUNT NUMBER? FUTURE GOALS
FROM ACCOUNT NUMBER? PETTY CASH
AMOUNT?

TO ACCOUNT NUMBER? EMERGENCIES
FROM RCCOUNT NUMBER?
AMOUNT?

TO ACCOUNT NUMBER? EMERGENCIES
FROM ACCOUNT NUMBER? -
AMOUNT?

TQ ACCOUNT NUMBER?

NOTE: This option can be used to correct some errors. In the above
example, when the FROM ACCOUNT NUMBER is zero, the

AMOUNT is added to the TO ACCOUNT NUMBER. You should be
careful using this option for changes like this.

To Cancel Checks
Option 4 will probably be used whenever you get your monthly
statement from the bank.

Simply type the CHECK NUMBER of the check you want to
cancel. That check will be displayed on the next line.

If the check does not exist, the * CHECK NOT FOUND * message is
displayed. If the check is already cancelled, the * CHECK
ALREADY CANCELLED * message is displayed.

Type END @AM to return to the option list.
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CANCELLED CHECKS

ENTER CHECK NUMBER?
% CHECK NOT FOUND *

ENTER CHECK NUMBER?

713 RENT

ENTER CHECK NUMBER?
* CHECK ALREADY CANCELLED *

ENTER CHECK NUMBER?
728 ELECTRICITY

ENTER CHECK NUMBER?

NOTE: The cURRENT DATE will be used automatically as the
CANCEL DATE.

Finishing Up

You don’t need to use all the options each time you run TRANS.
Only request the options you need. When you finish, make sure
you save your data before you stop. Use option 9, insert a diskette or

blank cassette, and label the data according to the date of the
transactions.

DATA INPUT/OUTPUT

FILESPEC OF OUTPUT FILE:
WRITING RCCOUNTS
WRITING CHECKS

WRITING CASH EXPENSES
MRITING DEPOSITS
WRITING SAVINGS DATA
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LEVEL II BASIC users will see:

LOAD [DATH TAPECRECORD:. THEN PRESS ENTERY.

Remember, don’t use a period as part of your filename on diskette.
Then, use option () to end the session.

@) STOP -

1) ENTER DEPOSITS

2) ENTER CASH EXPENSES

2) ENTER OUTSTANDING CHECKS
4) CANCEL CHECKS

5) ENTER INCOME AMOUNTS

6) ENTER SAVINGS TRANSACTIONS
7> TRANSFER FUNDS

8) START NEW MONTH

9) SAYE DATA

ENTER YOUR CHOICE?
HAVE YOU SAVED YOUR DATR (Y/N)?
* END OF RUN *

READY
>

o -
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What About Mistakes?

If you catch a mistake before you enter the transaction, you can
either backspace to retype your correction or void the transaction by
pressing before completing the information required for the
transaction.

But if you have already completed the transaction and you do not
discover the error until later, you can use the EDIT program to fix
the mistake. EDIT allows you to examine and/or modify the data
(accounts or transactions) created by INIT and TRANS. Use EDIT to
check this data for errors and correct any that you might find.

You should also use the EDIT program each time you run TRANS
simply to check the changes you made for accuracy. This way you
may be able to catch an error before it causes any problems.

First, run the EDIT program according to the Loading Instructions.

BUDGET MANAGEMENT - EDIT 1. @
ENTER TODARY S DATE <(MM/DDAYY)? @7/31/78_

Enter the date as requested and the option list will be displayed.

BUDGET MANRGEMENT - EDIT 1. @

a) sToP
1> EDIT ACCOUNTS
2) EDIT OUTSTRHDING CHECKS

2) EDIT CANCELLED CHECKS
4) EDIT CRSH EXPENSES
5> EDIT DEPOSITS

6) EDIT SAVINGS DRTA

7) SRVE DRTR

ENTER YOUR CHOICE? .

When you enter the number for the item you wish to check or
change, you will be asked to load your accounts as before.
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In DISK BASIC, you should the filespec for the data you
want to verify.

In LEVEL I, load the correct cassette and press EYR{E -

LOAD DATA TAPECFLAY:, THEM PRESS ENTERY.

After the data is loaded, the first item for the option you chose will
be automatically displayed. Press the down-arrow [ to display the
next item. If the current item is the last one, a down-arrow will
re-display it. Press the up-arrow key f§ to display the previous item.
If the current item is the first one, an up-arrow will re-display it.

Type an E to change the item currently on display. This will cause a
question mark to appear under each part of that item allowing you

to type information to replace that item with. Press only to
leave it unchanged.

Type X to return to the option list.
If you want to enter data that is too large for that part of the item
(an account number or a check number that does not exist) the

* VALUE ERROR * message is displayed, and the current value will
be used instead.
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To EDIT A ccounts

Use option 1 to EDIT accounts.

 ACCOUNT EDITING .
» ‘ | CURRENT  BUDGET

Any changes in current or budget amounts of a sub-account will
produce an automatic correction in all the main accounts affected by
that sub-account.
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To EDIT Outstanding Checks
Use option 2.

If a CHECK NUMBER is changed to any existing CHECK NUMBER,
a * CHECK EXISTS * error is typed, and you will be asked to re-
enter the check number. If you type the check’s own number, a

* CHECK EXISTS * message is also displayed. Press @Y only to
keep the same check number.

The EXP. AcCcT must be a sub-account. It can’t have any
sub-accounts of its own. If the EXP. AccCT is changed to a main
account or to an account that does not exist a * BAD EXPENSE
ACCOUNT * message is displayed. You will then have to re-enter
the account number.

If the AMOUNT or EXP. ACCT are changed to new values, the
balances are corrected on that account and any other accounts that
will be affected including main accounts.

To EDIT Cancelled Checks

Use option 3.
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Beneath the WRTN column is the date the check was written.
Beneath cAN is the date the check was cancelled.

If a check number is changed to any existing check number, a

* CHECK EXISTS * message is displayed. Y<ns1:XMLFault xmlns:ns1="http://cxf.apache.org/bindings/xformat"><ns1:faultstring xmlns:ns1="http://cxf.apache.org/bindings/xformat">java.lang.OutOfMemoryError: Java heap space</ns1:faultstring></ns1:XMLFault>